1/22/2018

Supervisor’s Agreement for Cooperative Education Program
The first two pages should be signed by the supervisor & student and returned to the appropriate faculty member at least a week before classes start in order to get the course set up.
Thank you for agreeing to assist the student(s) listed below in earning credit for Motlow College’s Internship while working under your supervision. By signing this document, you are agreeing to the following:
· The student will perform work related to his/her course of study.

· You will complete one evaluation by midterm week. 
Student Name(s) 


Course of Study 


Supervisor’s Name 


Supervisor’s Phone Number 


Supervisor’s Email 



Supervisor’s Signature 



Your signature on this document signifies your agreement to submit evaluation forms by the stated deadlines.

Date Signed 


Student Agreement for Cooperative Education Program

1. During the term of your COP course, you serve as an ambassador of Motlow State Community College. As such, we expect you to maintain the standard of excellence representative of the college.


2. During the term(s) in which you are in a work assignment, you must be officially registered as a Cooperative Education student in either COP 2010 or 2020 in order to receive Motlow College credit for the work. It is your responsibility to ensure that you are appropriately registered and the tuition is paid. 


3. You will not be officially registered in COP 2010 or 2020 until we receive your signed supervisor’s agreement.


4. The COP I and COP II courses are graded as either Pass (P) or Fail (F) on your official academic record. The grade is determined by the Coordinator of Cooperative Education and is based upon your supervisor’s evaluations and your timely and thorough completion of the Student Work Report. 


5. When you were admitted to the Cooperative Education Program, your academic record met or exceeded the Program GPA requirement of 2.0. You must continue to maintain your grades at a satisfactory level. Should your GPA drop to a point where you are placed on academic probation, your employer will be notified. Two semesters in an academic probation status will result in termination of your participation in the program.


6. You must prepare and submit a report (a minimum of four-pages typed) that summarizes the learning you gained through your work. Written in paragraph format, please describe the following topics as they relate to your work. This must be turned in by the last day of finals.

 

· A brief explanation of your job duties and how they relate to your program of study

· Things that you like and dislike about this job

· What you have learned during this experience

· Your advice to someone considering pursuing a career in this field

· The types of personal qualities (patience, intellectual ability, common sense, good nature, etc.) needed to be successful in this career
   

· Your future career goals

· Research your profession to determine what changes/advances have occurred recently or could be made in the future. Provide at least three sources.

· Sources can include interviews, magazine articles, newspaper articles, internet articles, etc. 
· Use MLA format for works cited.


Student Name 



Student Phone Number 



Student Email 


Student Signature 
 Date 

SUPERVISOR’S EVALUATION OF COOPERATIVE EDUCATION STUDENT
STUDENT’S NAME                                                                           SEMESTER 
             
WORK PERIOD 

EMPLOYER ______________________________________  LOCATION 

INSTRUCTIONS:  The immediate supervisor will evaluate the student objectively, comparing him with other students of comparable academic level, with other personnel assigned the same or

similarly classified jobs, or with individual standards.

RELATIONS WITH OTHERS


( ) Exceptionally well accepted


( ) Works well with others


( ) Gets along satisfactorily


( ) Has some difficulty working with others


( ) Works very poorly with others

JUDGEMENT


( ) Exceptionally mature


( ) Above average in making decisions


( ) Usually makes the right decision


( ) Often uses poor judgment


( ) Consistently uses bad judgment

ABILITY TO LEARN


( ) Learns very quickly


( ) Learns readily


( ) Average in learning


( ) Rather slow to learn


( ) Very slow to learn

ATTITUDE‑‑APPLICATION TO WORK


( ) Outstanding in enthusiasm


( ) Very interested and industrious


( ) Average in diligence and interest


( ) Somewhat indifferent


( ) Definitely not interested

DEPENDABILITY


( ) completely dependable


( ) Above average in dependability


( ) Usually dependable


( ) Sometimes neglected or careless


( ) Unreliable

QUALITY OF WORK


( ) Excellent


( ) Very good


( ) Average


( ) Below average


( ) Very poor

ATTENDANCE


( ) Regular


( ) Irregular

PUNCTUALITY


( ) Regular


( ) Irregular

OVERALL APPEARANCE


( ) Outstanding


( ) Very good


( ) Average


( ) Very poor

WHAT ARE THE STUDENT'S STRONGEST ASSETS?

WHAT QUALITIES AND CHARACTERISTICS SHOULD THE STUDENT ESPECIALLY TRY TO IMPROVE?

This report has been discussed with student?    ( ) Yes    ( ) No

SIGNED



  Immediate Supervisor              
Title          

